
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CAPT Sam DeBow, NOAA
	From Name: CAPT John D. Wilder, NOAA
	Routing Code: N/CS 5
	Address: 1315 East West HWYSilver Spring, MD 20910
	Telephone Number: 8437401236
	Telephone Extension: 
	Billet Title: Chief, Navigation Services Division
	Billet Number: 7210
	Rank Requested: O-6
	GS_GM Equivalent: GM-15
	New Billet_Yes: x
	Immediate Supervisor: CAPT David B. MacFarland, NOAA
	Title: Director, Office of Coast Survey
	Supervisor_Telephone Number: 3017132770
	Supervisor Telephone Extension: 
	Educational Requirements: Same as for entry into NOAA Corps.  Advanced degree in management or hydrographic operations desirable.
	Other Qualifications: The incumbent must have extensive experience in hydrographic surveying and related disciplines such as geodesy, tides and water levels, photogrammetry, and charting.  The incumbent should have completed tours as Commanding Officer of a hydrographic survey vessel, as Ops Officer aboard a hydrographic survey vessel, or as OIC of a major hydrographic field party.  Hydrographic field experience on both coasts is desirable.
	Billet Description: The Navigation Services Division, one of four divisions within the OCS, directly supports NOAA's strategic goal of Promoting Safe Navigation by interacting and working closely with various maritime organizations across the US.  NSD provides a point for customer requests and responses on nautical charting issues, short-term hydrographic surveys, and Coastal updates.  The Division also coordinates and distributes information of importance to the customer through the regional Navigation Managers located nationwide.  The incumbent will manage and lead this Division.NSD is comprised of two staffs and three branches.  One staff is administrative and works to maintain the day to day operations of NSD.  The second staff is the group of nine regional Navigation Managers whose purpose is to provide an extension of OCS to a particular area of the country by building and maintaining a close working relationship with the various government and non-government maritime interests in the region.  The Coast Pilot Branch is responsible for maintaining the Coast Pilot series and the Coast Pilot Manual.  The purpose of the Customers Affairs Branch is to interact with various cursors through assisting the Navigation managers, attending boat shows, placing advertisements, attending meetings, etc.  The Navigation Response Branch, which consists of three mobile hydrographic field parties, is responsible for acquiring data at selected high-priority ports across the US for nautical charts, ENC's, and the Coast Pilot.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: numerous
	If Supervisory Billet_Grade: O-3 through O5/ GS-7 -- 15
	Duties and Responsibilities: 1.  Plan, direct, manage, and be responsible for the overall operation of the Division.2.  Determines budget and operational requirements, making changes as circumstances arise.3.  Sets the direction of the Division in accordance with OCS, NOAA, and DOC policy.4.  Represents NSD, OCS, NOAA, and DOC at meetings and conferences with federal, state, and local agencies and private organizations.5.  Direct and monitor Division activities in accordance with the agency's EEO and diversity guidelines.
	Career Development Opportunities: This billet offers the incumbent an excellent opportunity to become familiar with the various navigation services that the agency provides, and also provides an opportunity to develop and refine leadership and managerial skills in the public, private, and national arenas.  The position also offers the incumbent the chance to increase management skills through experience in motivation, communications, employee development, team building, and creative problem-solving.
	Additional Comments: The incumbent must be aware of and see the big picture as it relates to the changing requirements placed on Division personnel.  The ability to successfully allocate NSD resources to other growing needs and requirements placed on the Division is critical to the Division's success.
	Supervisor Signature Date: 10/30/2000
	New Billet_No: 
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


